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Basic Competence
3.6  membedakan fungsi sosial, struktur teks, dan unsur kebahasaan beberapa teks
khusus dalam bentuk surat pribadi dengan memberi dan menerima informasi terkait
kegiatan diri sendiri dan orang sekitarnya, sesuai dengan konteks penggunaannya
4.6 teks surat pribadi
4.6.1 menangkap makna secara kontekstual terkait fungsi sosial, struktur teks,
dan unsur kebahasaan teks khusus dalam bentuk surat pribadi terkait kegiatan
diri sendiri dan orang sekitarnya
4.6.2 menyusun teks khusus dalam bentuk surat pribadi terkait kegiatan diri
sendiri dan orang sekitarnya, lisan dan tulis, dengan memperhatikan fungsi
sosial, struktur teks, dan unsur kebahasaan, secara benar dan sesuai konteks

Learning Objective

In this chapter, you will learn about Personal letters (formal
and informal) and Question tags. Practicing writing letters is
needed to enhance your understanding on the social function
and the structure text of a letter.



BEFORE LEARNING

To begin this learning, you had better answer the questions below,
1. Do you ever get or send a letter?
2. If so, is it formal or informal?
3. What do you think about the differences between formal and informal letter?

WHILST LEARNING

 ACTIVITY ONE

Read the two letters carefully , then compare them !





Compare the two letters by completing the table below!
Give more necessary explanation for each item.

Items to be compared First letter Second letter

Purpose

Language

Format

Formality

 ACTIVITY TWO

 

Having understood the differences of both letters , Now ,

practice comprehending a letter .

Read the letter , then answer the questions below !



1 . What is the purpose of writing the letter?

2 . What does the agency run?

3 . What is probably the content of the letter written by Mr . Setya?

4 . What do you think why the complaint should be sent to the hotel?

5 . “…..there would not be  such a big mistake….” (p2 . Third sentence).

What kind of a big mistake is it?

6 . What is the aim of giving the compensation?



 After you ’ve got understanding on question tags , do the

exercises below !

 ACTIVITY FOUR

 

It’s  necessary  to  improve

your  knowledge  on

grammatical  structure

to  enhance  your  ability

in  writing  and

understanding  text, so

in  this  activity  you  will

learn  about  question

tags.

Open  this: 
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1 . A reply to the complaint on

the restaurant service

2 . Sharing holiday experience

3 . Telling good news

4 . Complimenting on creative

work

5 . Requesting for service

 ACTIVITY THREE

 

It ’s time to practice

writing . Here are some

topics that you can

choose .

A . Add each sentence below with the proper tag question .

 

1 .  You ’d not consider this misfortune as the curse .

2 .  You won ’t believe that ghosts exist .

3 .  There aren ’t enough evidences to bring this case to the court .

4 .  No one wants to be lonely .

5 .  They rarely pay attention on their customers ’ complaint .

6 .  Everyone in this training is being trained to read body language .

7 .  Take your time .

8 .  Let ’s collaborate and find our own role in this project .

9 .  Since your parents avoid snap judgement , their relationship has

lasted for years .

10 . Stay away from those glass tubes .
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11. The  killer’d  found  the  girl  before  you  did.

12. The  similar  disaster’s  happened  twice.

13. What  the  fortune  teller  told  you  influences  your  way  of  thinking

now.

14. The  hotel’s  swept  away  last  winter.

15. The  most  challenging  adventure.

B. Choose  three  sentences  from  Part  A, then  make  a  short  dialog  for

each  sentence.

Closing

To  know  whether  you  have  mastered  the  material, answer  these

questions:

1. Tell  what  personal  letter  is.

2. Differentiate  the  formal  letter  from  the  informal  one.


